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12/15 -Deadline for submission of Bonus Payroll Form & Additional Wage
Adjustment Checklist

12/25 - Asure Holiday & Bank Holiday. All Banks and Asure offices are closed
12/29- Last date a payroll can be processed and posted into 2023

(regular, bonus and wage adjustments payrolls)

1/1/2024 - Asure Holiday & Bank Holiday. All Banks and Asure offices are closed

1/5/2024 - Asure must close out 2023 year-end processing; anything processed
after 1/5/2024 will require tax amendments

1/8/2024 - Deadline to sign and return the W2 or 1099 Authorization Form for
shipping method

www.asuresoftware.com |
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Forms W-2 & W-3

By law, employers are required to file Forms W-2 & W-3 with the Social Security
Administration (SSA) by Wednesday, January 31 , 2024 (whether using paper forms or filing electronically)

Forms 1099
Forms 1099-MISC are due to IRS by February 28, 2024 for paper filing, or April 1, 2024, it
filing electronically.

Forms 1099-NEC (for Independent Contractors) are due to IRS by January 31, 2024

Forms 1094-C & 1095-C
Due to IRS by February 28, 2024, for paper filing, or April 1, 2024, if filing electronically.

Deadline for furnishing W-2s to Employeesis | Deadline for furnishing 1099s to Payees is
January 31,2024 January 31, 2024
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DECEMBER
2023 Payroll

Processing

day of the submit by Day | submit by Date Submit
week check date | (no later than) (no later than) Deadline
Monday 12/18/2023 Thur 12/14/2023 12 Noon
Tuesday 12/19/2023 Fri 12/15/2023 12 Noon
Wednesday 12/20/2023 Mon 12/18/2023 12 Noon
Thursday 12/21/2023 Tue 12/19/2023 12 Noon
Friday 12/22/2023 Wed 12/20/2023 12 Noon
Monday 12/25/2023 Asure offices and banks are closed for Christmas holiday
Tuesday 12/26/2023 Thur 12/21/2023 12 Noon
Wednesday 12/27/2023 Fri 12/25/2023 12 Noon
Thursday 12/28/2023 Tue 12/26/2023 12 Noon
Friday 12/29/2023 Wed 12/27/2023 12 Noon

www.asuresoftware.com |
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FUTA Credit Reduction

SUl wage base limits

Form W-4 | Form W-2 | Form I-9
Social Security & Medicare Taxes
Retirement Plan Contribution Limits
HSA / FSA Contribution Limits

Reference Reminder

What's New for 2024




- Ca I |f0 FnNnia (subject to 0.6% reduction)

- N eW YO rk (subject to 0.6% reduction)

+ $7,000 of EE wages.
FUTA rate was 0.6%% of firs : .
j\l?ﬁ/\i?&%?dﬁ reduction of 0.6%% +he effective rate becomes 1.2

So, we need to collect the difference.

RE: Asure Clients

v Payrolls will process normally
v FUTA assessment calculated at end of December

v Clients alerted in Q/E package of amount to collect
(along with any other quarter end variances)

What is a credit reduction state?

A state is a credit reduction state if it has taken loans from the federal government
to meet its state unemployment benefits liabilities and has not repaid the loans
within the allowable time frame. A reduction in the usual credit against the full
FUTA tax rate means that employers paying wages subject to unemployment

insurance (Ul} tax in those states will owe a greater amount of tax.

The FUTA tax levies a federal tax on employers covered by a state’s Ul program. The
standard FUTA tax rate is 6.0% on the first 57,000 of wages subject to FUTA. The
funds from the FUTA tax create the Federal Unemployment Trust Fund,
administered by the United States Department of Labor (DOL).

Generally, employers may receive a credit of 5.4% when they file their Form 940,
Employer’s Annual Federal Unemployment (FUTA) Tax Return, to result in a net
FUTA tax rate of 0.6% (6.0% - 5.4% = 0.6%).

Some states take Federal Unemployment Trust Fund loans from the federal
government if they lack the funds to pay Ul benefits for residents of their states.

If a state has outstanding loan balances on January 1 for two consecutive years and
does not repay the full amount of its loans by Movember 10 of the second year, then
the FUTA credit rate for employers in that state will be reduced until the loan is

repaid.

https://www.irs.gov/businesses/small-businesses-self-employed/futa-credit-reduction

WWW.asuresortware.com | o
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SUI Wage Base * The wage base limit determines max State Unemployment

Insurance tax that is calculated / collected on each employee.

Li m itS fO Y * Example: a Texas employer has a SUT rate of 2.7, so the tax
per emplovee is calculated o first 4,000 of employee wages

Alabama 8,000 Hawaii 61,800 Massachusetts 15,000 New Mexico 31,500 South Dakota 15,000
Alaska 48,600 Idaho 53,300 Michigan 2,500 New York 12,500 Tennessee 7,000
Arizona 8,000 Illinois 13,271 Minnesota 42 000 North Carolina 31,400 Texas 2,000
Arkansas 7,000 Indiana 9,500 Mississippi 14,000 North Dakota 43,200 Utah 48,000
California 7,000 lowa 38,200 Missouri 10,000 Ohio 9,000 Vermont 14,300
Colorado 23,800 Kansas 14,000 Montana 43,000 Oklahoma 27,000 Virginia 8,000
Connecticut 25,000 Kentucky 11,400 Nebraska 2,000 Oregon 54,1700 Washington 68,500
Delaware 10,500 Louisiana 7,700 Nevada 40,600 Pennsylvania 10,000 West Virginia 9,000
gsrglr;tb(i); 9,000 Maine 12,000 New Hampshire 14,000 Rhode Island 31,800 Wisconsin 14,000
Florida 7,000 Maryland 8,500 New Jersey 42,300 South Carolina 14,000 Wyoming 30,900
Georgia 9.500

We veed your help! If you have received a notice of change to SUT
rate for 2024, please forward +o your Payroll Specialist




. w.d Employes's Withholding Certificate
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https://www.irs.gov/pub/irs-pdf/fw4.pdf

Exemption from withholding. You may claim exemption
from withholding for 2023 if you meet both of the following
conditions: you had no federal income tax liability in 2822
and you expect to have no federal income tax liability in
2623. You had no federal income tax liability in 2022 if (1)
your total tax on line 24 on your 2022 Form 1040 or 1040-5R
is zero (or less than the sum of lines 27, 28, and 29), or (2)
you were not required to file a return because your income
was below the filing threshold for your correct filing status. If
you claim exemption, you will have no income tax withheld
from your paycheck and may owe taxes and penalties when
you file your 2023 tax return. To claim exemption from
withholding, certify that you meet both of the conditions
above by writing "Exempt” on Form W-4 in the space below
Step 4{c). Then, complete Steps 1(a), 1(b), and 5. Do not

complete any other steps. You will need to submit a new
Form W-4 by February 15, 2024,

www.asuresoftware.com| 10
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Home > -9 Central > Form I-9 Related News > Countdown to Nov. 1 is ON! - Make Sure You're Using the
08/01/2023 Form 1-9

Countdown to Nov. 1 is ON! - Make Sure You're
Using the 08/01/2023 Form I-9

Starting Nov. 1, you can only use Form 1-9, Employment Eligibility Verification, with the 08/01/2023 edition date.

A revised Spanish edition of Form I-9 with an edition date of 08/01/2023 is available for use in Puerto Rico only and
by other employers as a translation aid.

For more information, visit -9 Central or join a free Form |-9 webinar.

U.5. Citizenship
7_:_ . and Immigration
S Services

¥ o a0 ®

L
18]

https://www.uscis.gov/i-9

Employment Eligibility Verification USCIS

Department of Homeland Security Form 1-9

C . . . OME Mo 16 150047
LS. Citizenship and Immigration Services Expires 07/31/2026

START HERE: Employers must ensure the form instructions are available to employees when completing this ferm. Employers are Nable for
falling te comply with the requirements for completing this form. See below and the Instructions.

ANTI-DISCRIMINATION NOTICE: All employees can choose which aceaplable documeantation to present for Form |-9. Employers cannol ask
employees far documentation bo verily information in Seetion 1, or specily which acceptable documeniation employees must present for Sectlon 2 or
Supplement B, Reveriication and Rehire. Treating employees differently based on their cltzenship, immigration status, or national engin may be lllegal.

Section 1. Employee Information and Attestation: Employees must complete and sign Section 1 of Form -8 no ater than the first
day of employment, but not before accepting a job offer.

Last hama (Famiy Nama) First Mame {Grven Name) Micdle Initiad (f any} | Oher Last Mames Used {if anyh |

Addreess (Sireet Mumber and Mame) | Apt. Mumbser (#any} | City or Town | Stabe ZIP Code 1
-

Dabe of Birth {mmddiyryys) U.5. Social Security Mumber Employee's Email Addross Employen's Tolephone Humber

| arm aware that federal law Chck one of the foliowing boxes bo atiest o your citizenship or immigration stabes {See page 2 and 3 of the instruciions. ):

provides for Impriscnment andlor )
fines for flalse staterments, or the [[] 1. Asitizen of the Unted States

use of false documents, in |:| 2 A noncitizen national of the Uniked States (See InsSuctions. )

ﬁnr:;ﬂnﬂl “::L‘B:'E b:emplltlbﬂ of I:I 3 A lrwful permanent resident (Ener USCES or A-Number ) I
s Torm. | & under alty *
of parjury, that this mml,"p:;ﬂm D 4 A noncitizen (céher than lem Numbers 2. and 3. abowe) authorized to work until {exp. date, if anyd

including my selection of the box 1

attesting to my cltizenship or I you check item Number 4., snter one of these:

Imimigration status, s true and UECIS A-Mumber Form 1-84 A&dmission Mumber Foreign Passpart Mumber and Country of Issuance
cormect.

Signature of Employee Today's Date {mméddfywey)

|f a preparer and'or translator assisted you in completing Section 1. that person MUST complete the Preparer and/or Translator Certification on Page 3.

Section 2. ETTK Review and Verification: Emplayers or their authonzed representative must complate and sign Sectlon 2 within three |
business days afer the employes’s first day of ernpluymenf: and musl physically examine, of examine consistént with an allemalive procadure
aulharzed by the Sacratary of DHE, decumentalion fam List A OR & combination of documentation fam Li=t B and List C. Enler any additiaral
documertation in the Addilonal Infarmation bex; see Instructions.

List A oR ListB AND ListC
Document Tithe 1
|ssuing Autharity
Diacumient Mumbar {if any}
Extpiraticn Dase [if any)
Fineumnnt Tits 3 (6 anul Additional Infermation

11 www.asuresoftware.com |
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2023 Form W-2 Will
Have Design Changes

BY: Jyme Mariani, Esq. | 10/07/22

Service

Beginning in 2023, the IRS will consolidate the Form W-2, Wage and Tax Statement, onto

fewer pages. The draft form, posted on September 29, reduces the pages from 11 to five by
placing Copies B, C, and 2 on the same page. To fit these copies on one page, some of the

boxes have been moved. In addition, all the instructions will be combined on one separate

page and will align as the reverse sides of Copies B, C, and 2.

Copy A, which remains included for informational purposes only by the IRS in red ink, and
Copy 1, which is for state, city, or local tax departments, both remain on separate pages. The

draft does not have any box changes on these copies.

The IRS also eliminated Copy D, the employer's copy, and the employer instructions that
appeared on the reverse side of the copy.

The IRS will release a final form with any changes soon.

<will not affect w2 reporting, or format>

Source: payroll.org
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Social Security
Taxable wage base
increased from

$160,200 to
$168,600

description

Social Security taxable wage base -
Increase

Social Security tax rate - unchanged

Social Security tax, maximum for 2023

Medicare tax rate - unchanged

*highly compensated employees pay an additional
0.9% Medicare tax on any earnings over $200,000
(employee only)

for 2024

$168,600

6.2%

$10,453.20
1.45%

*net 2.35%
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" Contribution Limits for Retirement Plans

description
401k contributions:
Maximum employee contribution - increase $23,000
Catch-up contribution - unchanged $7,500
Max employee + employer contribution - increase $66,000
403b contributions:
Maximum employee contribution - increase $23,000
Catch-up contribution - unchanged $7,500
Max employee + employer contribution - increase $66,000
SIMPLE IRA contributions:
Maximum employee contribution - increase $16,000
Catch-up contribution - increase $3,500
Annual Compensation Limit $340,000

This is the max annual compensation that can be considered for retirement contributions.

www.asuresoftware.com | 14
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S0

Changes to FSA / HSA Contribution Limits

Flexible Spending Health - Flexible Spending Accounts (FSA)
Contribution limit - increase $3,200
Maximum carryover limit - increase $640

Health Savings Accounts (HSA)

Contribution limits:

Self only- increase $4 150
Health SaVingS Family- increase $8.300
account HSA catch-up- unchanged $1.000

www.asuresoftware.com| 15


https://www.asuresoftware.com/

2024

AZ from13.85t0 $14.35 HI from 12.00t0 $1400 = NE @ from10.50t0 $12.00 SD from 10.50 to $12.00
CA from1550t0$16.00 ME  from13.80to $14.15 NJ from14.13t0$15.13 VT from 13.18t0 $13.67
CO from13.65t0%1442 MD from13.25t0$15.00 NY @ from14.20t0$16.00 WA @ from 15.74t0 $16.28
CT from15.00t0$1569 MN from10.59t0$10.85 QOH from10.10t0$10.45 WV from 8.75 to $10.00

DE from11.75t0$13.25 @ MT  from 9.95t0 $10.30 RI from 13.00to $14.00

7 77 e 7777777228 () Motice

Minimum Wage for Federal Contracts Covered by Executive PrO posed C h an 9 es to Sa | a ry
Order 13658, Notice of Rate Change in Effect as of January 1, Th resh 0O | d -[-'O r Exe m pt Em p | OyeeS
2024
ANolice by the Wage and Hour Division on 09/26/2023 ™. The US Department of Labor has proposed a new rule to increase the
o minimum salary threshold from $684 per week ($35,568 / year) to
...Beginning on that date, the Executive Order 13658 minimum wage rate that $1059 per week ($55,068 / year)

generally must be paid to workers performing work on or in connection with
covered contracts will increase to $12.90 per hour, while the required minimum
cash wage that generally must be paid to tipped employees performing work on
or in connection with covered contracts will increase to $9.05 per hour.

https://www.federalregister.gov/documents/2023/09/08/2023-
19032/defining-and-delimiting-the-exemptions-for-executive-administrative-
professional-outside-sales-and
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Employer's
Tax Guide to
Fringe
Benefits

Foruzein 2023
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Future Developments

For $ha lntest information about developments rolated o
Fub. 15-B, such os legslaton onocted afbter B owes
mublishid, go bo [R5 goe b [SE. For tha iatest guidance
and information about COVID-15 ta relisl, go 80 155, gone
s :

What's New

Conts-par-mile rule. The business mileage rale for 2023
8 65,5 cants poer mie. Y'ou may use this mis 1o reimburss
an smployes for business uss of a parsonal wehicle, and

https://www.irs.gov/publications/p15b

Department of the T
reasyy
@ Internal Revenye Servi:?;

Publication 15

Cat. Ne. 10000w

Employer's
Tax Guide

Forusein 2023

(Circular E),

Contents

What's New

Reminders o

Calendar

Introduction “es
1. Employer Identification Number (EIN) -
2. Who Are Employees?
3. Family Empioyees - s
4. Employee's Social Security Number (SSNy .
5. Wages and Other Compensation
6.Tips .. | . .
7. Supplemental Wages -
8. Payrol Period .

9. Withholding From Employees' Wages 21

10. Required Notice t
@ Empl,
Eamned Income Credit ?E?éf)ees Apoutthe
....... .. 26

11. Depusiling Taxes

Reference Reminder
IRS Publication 15-B &
Circular E (Pub 15)

2024 Supplemewntal Tax Rate = 22%

2024 Mileage Rate TBA, currently ¢5.5
cents per mile*

Rates in cents per mile

Medical
Business Charity Moving Source

2023 63.5 14 22 IR-2022-234
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Forms for Year-End
Year-End Adjustments
To-Dos & Reminders

FAQs

Resources

Reports to Review
=  PAY00538
=  PAY00709
=  PAYO00717

Year-End Planning
W-2 Balancing / Review
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Reports to review for
Quarter/Year-End
Processing

PAY00520 Payroll Summary for
Reporting Period (by Labor Segment)

PAY00538 Payroll Summary for
Reporting Period (by Employee)

Data on these reports drives all
payroll tax returns -
Federal, State, and Local

Sugaested Actions:

Review taxable wages for Fed/State

Check for employees with multiple state

wages

Can run reports on demand per quarter,

year, or custom date range

PAYROLL SUMMARY REPORT FOR THE REPORTING
PERIOD 07/01/2021 - 09/30/2021
Mangrove Tech Action

PAY00520

PAY00538
empiyd PAYROLL SUMMARY REPORT FOR THE REPORTING
PERIOD 07/01/2021 - 09/30/2021
01708 | Mangrove Tech Action
Earning C
Employee # Employee Name Emp Status Emp Type Pay Group Res State Work State
ID:395 02082 Baldwin, Daniel ACTIVE FULLREG MONTHMTA NY NY
Earning Earning Code Hours Amoum Deduct Code Amount Tax Code Amount Tax Wages Ner Pay Code Amount
BONUS 0.00 20000 401KLOAN 360.00 FHIEEM 102.59 7,074.89 PRTCHECK 5,094 49
REGULAR 519.99 7.499.88 EEMED 624 .99 FHIERM 102.59 7,074.89 5,094 49
519.99 7,699.88 EESPLIFE 624.99 FICAEEM 438.64 7,074.89
|D,'_"384 EESTD 126.36 FICAERM 580.73 7,074.89
- ERADD 752 FITM 60.00 7,.074.89
Eaming G ERMED 280000 FUTAM 0.00 7.074.89
ERSTD 3.08 NYSDISEEM 880 7,074.89
454684 NYSITM 21858 7,074.89
NYSUIERM 0.00 7,074.89
m NYxYONKERM 40.44 7.074.89
Eaming O 1,662 37
02362 Chadwick, Justine ACTIVE FULLREG MONTHMTA NY NY
Earning Code Hours Amoum Deduct Code Amount Tax Code Amount Tax Wages Ner Pay Code Amount
IMPINCOME 0.00 10.86 EEMED 510.00 FHIEEM 214.60 14,800.83 PRTCHECK 11.307.61
REGULAR 519.99 15,289.97 EESPLIFE 624 .99 FHIERM 214.60 14,800.83 11,307.61
519.99 15,310.83 ERBLIFE 99.15 FICAEEM 917.65 14,800.83
ERMED 960.00 FICAERM 1,223.53 14,800.83
219414 FITM 1,003.05 14,800.83
FUTAM 0.00 14,800.83
NYSDISEEM 7.80 14,800.83
NYSITM 71427 14,800.83
NYSUIERM 0.00 14,800.83
4,205.50
01708 Corleone, Richard David-Anderson ACTIVE FULLREG MONTHMTA FL FL
Earning Code Hours Amoum Deduct Code Amoum Tax Code Amount Tax Wages Nert Pay Code Amount
REGULAR 479.99 23,899.50 EEMED 695.99 FHIEEM 337.84 2329851 PRTCHECK 19,054.19
479.99 2399950 ERMED 2799.99 FHIERM 337.84 23,299.51 19,054.19
349998 FICAEEM 1,444 57 23,299.51
FICAERM 1,967.43 23,299.51
FITM 2,462 91 23,299.51
FLSUIERM 0.00 23,299.51
FUTAM 0.00 23,299.51
6,550 59
02395 Easton, Mikayla ACTIVE FULLREG MONTHMTA Dc DC
Earning Code Hours Amoum Deduct Code Amount Tax Code Amount Tax Wages Ner Pay Code Amount
REGULAR 173.33 3,223.94 DCSIT 176.77 3,223.94 PRTCHECK 2.555.75
173.33 3,22394 DCSUIER 87.05 322394 255575
FHIEEM 46.75 3,22394
FHIERM 46.75 322394
FICAEEM 199.88 322394
FICAERM 199.88 3,223.94
FITM 24479 3,22394
FUTAM 19.34 322394

1.021.21
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ARY REPORT F
PAYROLL TAX CONTRIBUTION & WAGE SUMM

12021
PORTING PERIOD 07/01/2021 - 09/30.
THE RE
Mangrove Train and Demo Co

Calculated
Period Tax . Tax Wages
};Ewll;(i o Amount EEs
ax

s
Wages Exces

wWage Limit

fice
Internal Revenue Servic
Tax Code DeseripBen)

 Federal FUTA Payable
Fed A State FUTATax EMOOVET

52,083 24788

3186043021
2126043021 28 404,084 58
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-~ 941 for 2021: Employer's QUARTERLY Federal Tax Retum
(R, June 2021)

951121L
panmert of the Treasury — Internal Revenue Sanvice

OMB Mo, 1545-0029
Report for this Quarter of 2021
[2][e][4] (Check e

Employer identification number (EIN)

Name jnot your trsde nemg) | MANGROVE TRAIN AND DEMO CO |

L 1: January, February, March
| |:| 2: April, May, Jung

Trade namae |7 any) |

E 3: July, August, September
68 oYy T o
Address | 468 SHEFFIELD STREET | D 4: October, November, Dacamber
Numbear tret
aaii i Go to www. irs.gov/Form 941 for
| ATLANTR | instructions and tha latest information.
LAR
Gity
Forsign country nane Fureign provincaicounty Foreign postal code

Read the separate instructions before you complete Form 941. Type or print within the boxes.
Answer these questions for this quarter,

1

Number of employees who received wages, tips, or other compensation for the pay period
including: June 12 [Quarter 2), Sept. 12 (Quarter 3), or Dec. 12 (Quarter 4)

[~]

- 7T ]

7]
.o 10,916,223.24 |
if no wages, tips, and other compensation are subject to social security or Medicare tax

Wages, tips, and other compensation

, . | 31,835,131
3 Federal income tax withheld from wages, tips, and other compensation

wun

D Check and go to line 6.
Column 1 Column 2
= T o 2 3IEN B2R._A k a4 — b _. 7 : 7 *inciirgle taxabis QL\&'.’J..Q’_‘ sick and
Taxable social security wages* . . ,360,828.83 |»<D.1_4_| 416,742, 7 "'l family loavo wages fo eave tater
() Qualified sick leave wages* 0o 000082 = 0 00 | | oo e w sl it v
— I paid gfter Marct 31, 2020, for lsave
(i} Qualified family leave wages* . Ua 00 | 0.052 = Ua U1 Taken before Agiil 1, 2021
Taxable social security tips . . . 6, 948« 00 | %0124 = 8€ls 55
Taxable Medicare wages &tips. . |[21,8¢61,86L. 3% [«popa= 923,993 98
Taxable wages & tips subject to P —— — P -
Additional Medicare Tax withholding [ 25, 335, 4%& 3% | x 0.008 = | 255,028 47 |
Total social security and Medicare taxes. Add Golumn 2 from lines 5a, Salil, 5alii), 56, 5c, and 5d 5e| 1,596, 626s 77 |

Section 3121(g) Notice and Demand=Tax due on unreported tips (see instructions)

1 |

Total taxes before adjustments. Add lines 3, 5e, and 5f

1 | 12,512,850, 01|

Current quarter's adjustment for fractions of cents .

i xyg e asvyga ¥ |

Current quarter's adjustment for sick pay

8| |
|

_.._._._.1u|
Qualified small business payroll tax credit for increasing research activities. Attach Form 8874 1Ia|

Gurrent quarter's adjustments for tips and group-term life insurance

Total taxes after adjustments. Combine lines 6 through 9
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AsureHCM

YEAR-END W-2 AUDIT REPORT PAY00709
Federal EIN - 53-8464762 Tax Vear:
The W-2 Audit Report, Asure Train and Demo Co. ax Year: 2021
PAY00709 is upd ated nig ht|y Social Hire Termination System  Employee
Employes # Employee Name Security # Date Date W2 Type Location Generated Forms
) , 02163 | Adams, Holly 231-3.. """ 05/11/2015 W-2 CORP Yes 1
Careful ly review all employee’s 1. Report Comp: 2462032_____ 7. FICATips: 0.00 13. Statutory Employes: N
. 2. FIT Tax: 1,621.74 8. Allocated Tips: 0.00 13. Retirement Plan: Yes
W-2 boxes, and sign and 3. FICA Wages: 2472032_________ 9. Adv EIC Payments: 0.00 13. Third Party Sick: oo
H _ H : 4, FICA Tax: 1,532.66 10. Dep Care Benes: 0.00 14. Employea SDIS: 0.00
su b mit th € W 2 AUth orization 5. FHI Wages: 24,720.32 11. Nonqual Plans: 0.00 14. Employee SUI: 0.00
Si gn off form. 6. FHI Tax: 358.45 12. Box 12 Amount: 100.00 14. Other Amount: 50.00
Box 12 Amount Box 14 Amount
12D EE401K 100.00
. . . 100.00
Deadline for signoff is
LS . 01744 Carson, lan A 696-00 ™" 11/28/2012 W-2 CORP Yes 1
1/8/2024. This is requil red to 1. Report Comp: 49,038.45 7. FICA Tips: 0.00 13. Statutory Employee: No
. . . 2. FIT Tax: 9.501.15 8. Allocated Tips: 0.00 13. Retirement Plan: Mo
print, file and ship W-2s. 3. FICA Wages: 49,038.45 9. Adv EIC Payments: 0.00 13. Third Party Sick: oo0____
4. FICA Tax: 3,040.37 10. Dep Care Benes: 0.00 14. Employee SDIS: o000
5. FHI Wages: 4903845 11. Nongual Plans: 0.00 14. Employee SUI: 0.00
6. FHI Tax: 711.04 12. Box 12 Amount: 0.00 14. Other Amount: 0.00
00022 Collins, Doreen Jean 25104 " 07/09/2007 W-2 CORP Yes 1
1. Report Comp: 58,694 .25 7. FICA Tips: 0.00 13. Statutory Employee: No—____
2. FIT Tax: 10,373.10 8. Allocated Tips: 0.00 13. Retirement Plan: Yes_
3. FICA Wages: 63,771.30 9. Adv EIC Payments: 0.00 13. Third Party Sick: 0.00 —
4. FICA Tax: 3,8953.83 10. Dep Care Benes: 0.00 14. Employee SDIS: 000
5. FHI Wages: 63,771.30 11. Nongual Plans: 0.00 14. Employea SUI: 0.00
6. FHI Tax: 924 68 12. Box 12 Amount: 5,253.60 14. Other Amount: 114.30
Stare Wages Taxes Locality Wages Taxes Box 12 Amount Box 14 Amount
GA 58.6084.25 3.042.00 0.00 0.00 12D EE401K 5.077.05
12C IMPINCOME 176.55
5.253.80




4] AsureHCM

EARNING CODES REPORT VAL00073
MANGROVE TRAIN AND DEMO CO. (MTD)
Category Pracess Rate Factor
Code Deseription Code Seq Amount  porti Pay Rate *** Other Processing Indicators *** Astive
3PSNT Third-Party Sick - NonTaxable OTHER & 000 0.00 000 ACA Eiigible Yes  Wan-Cash Earning: Yes  Reduce Aufo Pay. No Yes
0.00 Print On Check: Y85 Accumulate FLSA: No  Accum Code:
Update Taxable Wag Reportable Comp ;jo FLSA OT Record: NO  Accum Processing
FIT FICA FHI FUTA sIT sDIS sur RES WORK :3’:‘5 :";’“" N JZ Verify Hours: No w2 Box 12J
EmployEE Mo No Ho No No No Ho No P;;::" E:"n';e No  Pay Hours Arrears: No  Attendance Code:
EmpioyER No Mo No No No No No Work Comy :E,,gj Mo  Benefit Eligible: NO fnclin Labor Dist: Yes
IPSTX Third-Party Sick . .
Audit W-2 Information
 Update Taxable]
daeTachief DEDUCTION CODES REPORT VAL000SS
EmployEE Yes & MANGROVE TRAIN AND DEMO CO. (MTD)
EmployER e
Category Process
AUTOALLOW  Auto Allowance || Code Description Cade seq Amount  Pots: Dedustion Type “** Other Processing Indicators = Process Payrolls Active .
EEHOMEINS EE Home Insurance BENEPLAN 27 0.00 000 EMPLOYEE  Frint On Check. ¥es  Accum Code: Fayroll 1. Yes ves | e VA | O O O 6 6 D e ' I Ct I O n ( O e S R e O rt a n
———Undate Taxsble] Repert. Comp: No  AceumProcessing: ~ None Payroliz: Yes I
FIT Fi Proc. Arrears: Yes w2 Box: Payroll3:  Yes
EmployEE Ves e Suppl. Payroil: N9 Def Comp Plan: Payroll4:  Yes .
} e T e e VAL /3 Earnin odes Report are a goo
AUTONT Auto - NonTaxaly Pre-Taxing Consideration: FIr FICA FHI FUTA ST sDis sur RES WORK (LOCAL) g p g
No No No No No Mo No No No
—— Update Taxable§ gpysp Employee HSA BENEPLAN 24 0.00 000 EMPLOYEE Print On Check: Y68  Accum Code: 5P_FSAHSA Payroll 1. Yes Yes * * * ® ®
. e B start for reviewing info that will be displayed on
EmployEe ° N Froc. Amears: V€S Wz Box: 120 FPayroll 3 Yes
EmpioyER Suppl. Payroli No  perComp Plan: Payrons:  Yes
AUTOTX Auto - Taxable - || Pre-Taxing es Vendor Code: Payroli 5. &S
Pre-Taxing Consideration. AT FICA FHI FUTA ST sois sur RES WORIC (LOCAL) e ' I | O e e - O r ' ' ' S
pdate Taxable Yes Yes ves ves Yes Ves es ves Yes .
ar P eensace Employes HSA BENEPLAN 21 000 10000 EMPLOYEE Frint On Check:  YeS  Aceum Code: SP_FSAHSA Payroll 1 Yes Yes
EmployEE Yes AL .
EmployER Yi Report Comp- Yes  AccumProcessing:  None Payrol 2. Yes
Prac. Arrears: Yes w2 Box 120w Payrol3:  Yes
BONUS Bonus Eamings Suppl. Payroll: No  pefComp Flan: Payroli4:  Yes
Pre-Taxing Yes Vendor Code: Paros: Yes
. . . . .
 UpdateTaxable} PreTaxing Gonsideration: Ar FIGA FHI FuTA s sois sur RES WORIC (LOGAL)
T mowm e owm o wowm wow ese reports will snow in detail what info wi
EmpioyEE Yes e -
EmployER vdl EEHSAER Employer HSA 24 0.00 000 EMPLOYEE  Print On Check:  YeS  Acoum Code: SP_FSAHSA Payrall 1. Yes ves
Report. Comp: Yes  AccumProcessing.  Mone Payroliz:  Yes . .
GELLPHONE  Cell Phone Allow Proc. Arrears: Yes w2 Box iz Pagroll3: s
et g Mo betcomprten e ves IS p a y N = oxes , , ain .
Update Taxabis Pre-Taxing Yes Vendor Code- Payroll 5. Yes
AT FIR  Pre-Taxing Consideration: AT FICA FHI FUTA SIT sDIS su RES WORK (LOCAL)
EmployEE Yes e Yes Yes Yes Yes Yes Yes Yes Yes Yes
EmployER KL
EELEGALSVC  Legal Services Plan 70 700 000 EMPLOYEE  Print On Check:  YeS  Accum Code: Payroll 1: Yes Yes
_— Report Comp:  NO  AccumPracessing:  None Pagronz:  Yes
1173012021 10:13AM Proc. Arrears: No w2 Box: Payroll 3 Yes
Suppl. Payroi No  pefcomp Pian: Payroll 4:  Yes
Pre-Taxing Ne Vendor Code: _ GUARDIAN Guardian Insurance Payroll 5. Yes
Pre-Taxing Consideration: FIr FicA FHI FUTA s spis sur RES WORK (LOCAL)
No No No No No No No No No
EELOAN Employee Loan Payaft 2 000 000 EMPLOYEE Print On Check: Y85 Accum Code: Payroll 1:  Yes Yes
Report. Comp: No  AccumProcessing:  None Payroliz:  Yes
Proc. Arrears: No w2 Box: Pagron3:  Yes
Suppl. Payroli: No  percomp Flan: Fayroll 4 Yes
Pre-Taxing No Vendor Code: Payrons: _Yes
Pre-Taxing Consideration: AT Fca FHI FUTA s sois sur RES WORIC (LOCAL)
HNa No Ho No No Mo No No No
11/30/2021 10:13AM Page 3of 8
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4| AsureHCM

Box 12 on the W-2
can detail several
types of information,
as seen in this IRS
Reference Guide.

For wore detail on W2
Boxes, please see the
Appendix at end of this
presentation

Form W-2 Reference Guide for Box 12 Codes

Uncollected social security or RRTA tax on tips Substantiated employee business expensa Y Deferrals under a section 409A nongualified
reimbursements deferred compensation plan
Uncollected Medicare tax on tips (but not Uncollected social securty or ARTA tax on F4 Income under a nongualified deferred
Additional Medicare Tax) taxable cost of group-term life insurance over compensation plan that fails to satisfy
$50,000 (former employees only) section 4094
Taxable cost of group-term life insurance over Uncollected Medicare tax on taxable cost of AA |Designated Roth contributions under a
$50,000 group-term life insurance over $50,000 (but not section 401 (k) plan
Additional Medicare Tax) (former employees
anly)
Elective deferrals under a section 401(k) cash Excludable moving expense reimbursements BB |Designated Roth contributions under a
or deferred arangement plan (including a paid directly to members of the Armed Forces section 403(b) plan
SIMPLE 401(k) arrangement)
Elective deferrals under a section 403(b) salary Nontaxable combat pay DD |Costof employer-sponsored health
reduction agreament coverage
Elective deferrals under a section 408(k)(6) Employer coniributions to an Archer MSA EE |Designated Roth contributions under a
salary reduction SEP governmental section 457(b) plan
Elective deferrals and employer contributions Employee salary reduction contributions under | FF |Permitted benefits under a qualified small
(including nonelective deferrals) to a section a section 408(p) SIMPLE plan employer health reimbursement
457(b) defarred compensation plan arrangament
Elective deferrals to a section 501(c){18)(D) Adoption banafits GG |Income from qualified equity grants under
tax-axempt organization plan section B3(i)
Montaxable sick pay Incoma from exercise of nonstatutory stock HH |Aggregate deferrals under section 83(i)

option(s)

elactions as of the close of the calendar year

20% axcise tax on excess golden parachute
payments

Employer confributions (including employes
contributions through a cafeteria plan) to an
employea's health savings account (HSA)

https://www.irs.gov/publ/irs-pdf/iw2w3.pdf
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Reminder: Year-End

Adjustments and Bonus
Payroll forms

Please complete the Year-End Adjustment

form and return by 12/15/2023 or as soon
as possible.

Common year-end adjustments include:

Void checks and manual entries

* Group Term Life (GTL), coverage in
excess of $50,000

« 31 Party Sick Pay
» Personal Use of a Company Vehicle
* S-Corp Insurance Premiums

» Other Fringe Benefits

Asure
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1/8/2024

Getting these authorizations back in a
timely manner is critical for year-end.

e W-2 Authorization Form
« 1099- Misc/NEC Form

Please return before Friday Jannary &th

W2 | Authorization Form

It is IMPERATIVE to carefully review all data printed on each employee’s W2 form.

Thiz signature confirmsz you have reviewsad the W2 information for accuracy and that you
suthorize Asure to move ahead with printing and filing of W2's and other yesr-end returns.
Mote: If errors are reported after the authorized printing and shipping,

additional charges will apply for reprinted W2s.

1099-MISC/NEC | Authorization Form

**+*AUTHORIZATION DEADLIME 15 ON OR BEFORE MOMNDAY, JANUARY 8, 2024%%%

Please contact your Support Account Manager with any gquestions or concerns.
Complete forms should be sent to HCMSUPPORT@ASURESOFTWARE.COM

prefully review all data printed on aach 1095 form.

2023 W2 Authorization Signoff

e reviewed the 1033-MI3C/MEC information for accuracy and
e ahead with printing and filing of 1033's and other year-end
orted after the authorized printing and shipping, additional
will apply for reprinted 1093-MISCs.

LINE IS ON OR BEFORE MOMDAY, JANUARY 8, 2024+%%

Shipping Method:
FedEx/UPS Standard Overnight [at cost) to Company Address:

Individual USP3 to Employee. Postage plus .50 cents per form:

t Service Support Rep with any questions or concerns.

Client Code:

LMISC/NEC Authorization Signoff

Company Name:

fernight [(at cost) to Company Address:

oyee. Postage plus .50 cents per form:

Shipping Address:

Signature:

Printed Name of Signer:

Date:

Authorizations Received After the January 8, 2024, will be charzed an additional fee

r the January 8, 2024, deadline will be charged an additional fee




EMpy,
0y
As U I e I I Moo 7o, PROFILE
P— 50 Actipy, REPORY

Hieons,
= oz
5 Camot gy ™ N""’*numon

EMPLOY) Tamp,
EE PRo, 27 sar0g
E
Mangrove Tech acg ILE REPORT s
Chaowic, Juggy, clion Le] '
. e
f:,:‘? ;’gwou Placs Favogp,, o
C o EE#: PAYO002g R
EMPLOYEE PROFILE REPORT eavionz0 o L
Mangrove Tech Action = :2-!; ol o
Bakiwin, Danlet EE#: o082 * ALTD PAY INFORMATION fare  Hous  CompAmt 17333 ot
1 ] V . 151 Keswick Cout i—:n:;n*‘d 048-D3-0255 REGULAR REG 338428 17333
Apt 1234 :
erify Data used on W2 forms B s o .
S .
| | R un P DEMOGRAPHICS INFORMATION 19 | ”;_","’“" Fora,
- i 2.5; "
AY00020 Employees o el o oy e
| | M Marmal: MARRIED swoent: N N LAt Fargsny 60
Verify name, address, SSN A g oepucisroesTn s e 52| ms =
=  Distrib ! Langusge: sauory: N0 aao e b > | B =
Istribute to em ployees to . CAPLOYMENT INFORMATION s =3 = P
review Hirs: LERERIR propar  0SDAZANS  Smws:  ACTWE gesTo 05mi20t8 - -
Adjust: [30E2014 Benefil: pan2n14 “Term Dare: Eﬁ:ﬂDEDD 2?3\:‘;2‘1; : 7‘]\13?: 2;
Renira: wa: Tarm Co: ERSTD o5mif2oNd - PXid =3
. LOA Code:
2 M Tamp Emp:
] Review remainder of 2023 I W e poarr e acarem S
H p a y roll Ca | en d ar AcAEmp:  FULLTME Aca woes Daa:  STRIES
entries for accuracy. Notif e
S . y- Otl y yO U r AS u re Cl i e n-t Pay Mode: MONTHANNL Amount:  32.300.00
erv Emp Type:  FULLRES par Hours: 5000 =
ices Support Rep of any chan gz v et
processing sch ges to your B g .
g sche d u |e ﬁ:?mg:é"pfumss;w oviw: 120172020 Amphour: 335458 e asaame asere , ’S:l:
& o
posmon: | ADMNASST_MTASsgin: T4T12013 Ena: X IHFORMATION pepends AdaAmt AsaPet BN e Mo
Job Cogs: 435011 I FHIEEM Mo No :"
3] ContactA s o o el " " S
C . supanvisar: ADMMGR_MTA Chien cg:
Sure to re port adJustments bef Rovigw Fr: | ANNUAL erocd: 08 Emﬁn " 1 :: ::
1 O re FLSUIERM Mo No
posting the last payroll of th b e . s
1 2/1 5/2 O p y o t e yea r or by comRR Nrhcore Fem®  MTACOR® :‘.}'E?ffﬁ"‘ " 1 ot N
Deparmm: ADMN_MTA Laborz  ADMN_MTA NYSUIERM Mo
23 (the sooner the better) %g;mm e WYRYONKERM e
wE ke
Ter 7: Amoy
4] ReV| e f I WASTER TAK IHNFORMATION e ':“’mm seg
W TINa payrol | Of 2023 H h . s Local:  NYYONKERS work Logal  NYYONKERS %200
Of r . Wlt In 24 hou rS nes Sate: MY work S N Aottt ey
ecel pt a n d CO nta Ct AS u re i d i M gTT:':gT * gg:ﬂ;ﬁ: " NET PAY INFORMATION Amount  Perent 5EQ 0000 g
. imme |ate|y W|th BENEFIT FLAN (NFORMATION FECost ERCost AvalHs  BemAMEpRTCHECK CTBEDN4 - j0o0 S
I - ¥ 13 64,500.00
an y q ue Stl onNns Oor concer :inz?jlcm_ 251\:;;2:: 128013 zs?nzn.gé u.ag o
n S MEDICAL 01g2re0me - 2,500.00 a‘awg.ug o
Sl 03062014 - 000 .0 X
BIPCL.I(FE Gi!?n'ZDN - 2,500.90 a.00 30,002.00
510 051204 - 50544 a.0o 13,000.00
h C m S u p p t@ WACATION D3mE2014 - 000 0.0 12000
ort&a
suresoftware.com e ——
LV e
Fage E] of 282
T
R ___________________________/ age 2 of 280
1172012021 10:10AM Page 107282



mailto:hcmsupport@asuresoftware.com

~
ASU re H ( : M . Eﬁ‘ ACH Processing VS changes to Pay Calendar
\ p
QG'M v It's important to remember that two (2) banking

days are required for ACH processing to ensure
Reminder: Review of Final Payroll for 2023 timely deposits to employee bank accounts.
Please review within 24 hours of receipt. v It's also needed for proper collection and

remittance of payroll taxes.

v' Alert your service support rep ASAP is you see any errors
or have questions.

Reminder: Finalize Corrections for W2s & 1099s PROCEDURES

Corrections must be finalized by Friday, January 5, 2024. aeners oo ewpLoveesmepicare  AMOUNT
st GOVERNMENT DEveLoRvent SOCI AL | : | CHECK
weas WITHHOLDING TAXES MUST

COMES WITHHOLD NATIONAL
RETIRED MEDICAL

THOROUGHLV
URL

: , , e B 3, & >' —'Zomsﬁ
Reminder: new Payroll Calendars & Sync with Asure Time e e R LEGALY 12 47 Oém >
Make sure payroll calendars are setup to match your HCM jggMﬁ:: e = =t 5 _ILéJg
Processing Schedule. Does not automatically sync with SNEERTTE [Ny o AR it
Asure Time (Asure Force). ” IMPORTANT

SOURCE
FACT
SAVED

DEPARTMENTS BOOKS
B aca
ADVICE MONE INDICATES

PLENTY HELP
JUST
DOCUMENTATION

Reminder: Rate Notices for State Unemployment Insurance (SUI) carmsony O neoemer ™
Please forward any SUI Rate Notices to your support WITHHELD SECURITY

representative.
LI

|_M



Reporting Third Party Sick Pay (Disability Payments)

v By law, insurance companies have until January 15, 2024, to report to you any disability
insurance benefits paid to your employees during 2023. Should you receive notification
of such payment after reporting your last payroll for the year, please contact your Payroll
Specialist immediately

Fringe Benefits

v The value of personal use of company cars or other taxable cash or non-cash benefit must be
included on Form W-2. Please report these benefits BEFORE your last payroll for the year.
Reporting taxable benefits with cash wages allows the appropriate withholding taxes to be
deducted from the employee’s check. If these amounts are processed without wages, you
may be required to pay the employee’s portion of Social Security and Medicare taxes.

Unemployment Insurance Rate Changes for 2024

v' We do not automatically receive this information from your state(s). When you receive these
notices, it is very important that you send them to us at Asure so we can update our records This
information is very important for your 1st Quarter Returns in 2024. You should receive this
information sometime in the 4th quarter 2023.

v Please note: RATE NOTICES RECEIVED AFTER 1/1/2024 MAY RESULT IN ADDITIONAL
PROCESSING FEES FOR CORRECTING YOUR TAX LIABILITIES.

www.asuresoftware.com | 30
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Before first payroll in 2024:

Paid time off categories - “hours used”
will reset to zero for first payroll.

Q Does your plan require manual entry of available
hours?

O Do accrual rates need to be updated?

Verify voluntary deductions and
balances.
O Have insurance premiums changed?

O Have medical and dependent care flex amounts
been updated?

O Are there changes to deferred compensation
contributions?

Encourage EEs to review Federal Tax
Withholding and obtain new Form W4 from
employees claiming “exempt”

https://www.irs.gov/individuals/irs-withholding-
calculator

Ready for the New Year?

31


https://www.asuresoftware.com/
https://www.irs.gov/individuals/irs-withholding-calculator
https://www.irs.gov/individuals/irs-withholding-calculator

4| AsureHCM

Summary

KV



Asure must close out the year on January 5, 2024,

to ensure we can meet deadlines for tax returns
and W-2s.

Forms W-2 are due to employees no later than
January 31,2024

Asure will begin shipping employee copies of
W2s as early as January 8, 2024.

. e I J i llll:lf . I'
A | | \ '.,\ k \

T s

www.asuresoftware.com | 33


https://www.asuresoftware.com/

| AsureHC M

v' Carefully review PAY00709 Year-End W2 Audit
Report, checking all Employee’s W2 Boxes

v All Year-End Adjustments should be
completed prior to last payroll of 2023

v' W2 Print Authorization form must be signed

and returned to Asure before we print, file and
ship W2s

v Deadline for submission of W2 Authorization
Form is January 8, 2024




v' W2s will automatically be available in Employee Self Service Z(A!‘ I
(ESS) beginning February 1, 2024

v Contact your Support Service Rep if ESS access to W2s is
needed earlier than 2/1/2024

v" Employees and Clients will be able to reprint W2s from the
web on plain paper

v" For W2 Replacement Reprints - please reach out to your
support specialist

Qrir ez
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v IRS.gov
v" Asure Website

v" NEW: Asure Retirement
Services (401k)

v’ Client Portal

v' Chat Feature & Y/E
Landing Page

v' Asure Website -
Knowledge Center
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Department of the Treasury
Internal Revenue Service

Publication 15-B

Cat No. 26746N

Employer's
Tax Guide to
Fringe
Benefits
Forusein 2022

goutoraan
- 3 e e

R r———"

185 gow¥istaamess (Téng

Contents
‘What's New
Reminders
Introduction . .
1. Fringe Benefit Overview
2. Fringe Benefit Exclusion Rules
Accident and Health Banafits .
Achievement Awards .
Adoption Assistanca
Athletic Facilities
Da Minimis (Minimal) Benefits
Dependent Care Assistanca
Educational Assistance . .
Employes Discounts
Employes Stock Optians .
Employsr-Provided Cell Phonss
Graup-Term Lifa Insurance Coverags
Health Savings Accounts
Lodging on Your Business Premises
Meals .
No- A:Idlucna\ Cosl Sarv»cas .
Astirament Planning Services
Transpartation {Gommuting) Bensiits
Tuition Reduction
‘Working Condition Benefils

3. Fringe Benefit Valuation Rules
General Valuation Rules ... ..
Gants-Par-Mils Auls
Commuting Rule

Lease Valua Rula
Unsafe Gondtions Gommuting Aule

4. Rules for Withha
Reporting .
How To Get Tax Help

Index

ing, Depositing, and »

31
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Future Developments

For tha latest information aboul developments related o
Pub. 15-B, such as legislation enacled after it was
published, o 1o IR gowPub15B. For the latest guidance

and mrormatuon about GOVID-19 lax reliel, goto I

What's New

Jan 31, 2022

https://www.irs.gov/instructions/iw2w3

Cents-per-mile rule. The business milsags rate for 2022
iz 58.5 cents per mile. You may uss this rala to reimburse
an employes for business uss of a personal vehisle, and

Search

https://www.irs.gov/forms-pubs/about-publication-15-b

Q

A Coronavirus (COVID-19) Updates A

out Emergency Assistance for Homeowners and Renters

DSEARCH =MENU @ LANGUAGES 8 SIGN IN/UP

Social Security
What should | do if | get a call claiming there's a problem with my Social Security numb ount?

«®
[TV S

Check Application or | People Helping Others Contact Us

Appeal Status

Replacement Social
Security Card

i Direct Deposit

Social Security Closings &
Emergencies

Calculators
Statement

Publications

Explore the Benefits

Emergency Assistance
You May Be Due

for Homeowners and
Renters

Budget, Finance, and

Ticket to Work
Performance

Fraud Prevention
Reporting

Social Security Administration https://www.ssa.gov/


http://www.irs.gov/
https://www.ssa.gov/
https://www.irs.gov/instructions/iw2w3
https://www.irs.gov/forms-pubs/about-publication-15-b

Check ont our re-designed website...

Payroll & HR

for ¢ |
Businesses

Drive growth and maintain compliance with
Payroll & HR Solutions that work as hard as you
do
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Asure

Why Asure?

Public company Strength. Small Business Attitude.

We're big enough to have the financial strength, R&D, and infrastructure to give you peace of mind. And because most of
our customers are also small and mid-sized businesses, we feel your passion and sweat the details because we're an
extension of your team.

o : ASUR HQ Sewing 100k+ and
;& Nasdaq Adstin, TX ~500 ~1.7M Employees
Employees

Our Our Our

Help customers grow by getting the most from human capital Ee the most trusted Human Embrace Change
Help our employees grow personally and professionally Capital Management resource to Lead with Integrity
Grow relationships in our communities that inspire goodness entrepreneurs everywhere Owin the Outcome

Do all of these things in a way that grows shareholder value Deliver Awesome
Be a Good Human
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https://www.asuresoftware.com/401k-plans/

Seamless Integration

Cwr 407(k) solutions integrate
effortlessly with your existing payroll

system, offering a unified experience.

401K Solutions

Enhance your benefits package and empower your
employees with Asure’s Retirement Solutions

Expert Guidance

Benefit from personalized
consultation and support to ensure
your 4071 (k) plan aligns with your

business objectives.

2¥ >

Customized Solutions

Tailor your 2401 (k) offerings to match
your company’s culture and needs,
with various investment options

awvailable.

Compliance

Rest easy knowing that Asure’s expert
team will handle all legal and
regulatory aspects of managing a
407k} plan.
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Search Help Guides
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ToOoLKIT() TOOLKIT
Small Business . _ Mid-Markat
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Create Support Case

Hellio,
Please choose the product you need sesistance with,

Account Mame *Which Asure Software product?
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Featured Articles
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- ASU re Home Guides Cases Accounts Reports Dacshboards P e

support.asuresoftware.com Asure Su p p ort

Search Help Guides

@ AEURESOFTWARE CARCEL

Thank you fior choosing Asure s your preferred
HCM growith partner!

2023 Year-End Preparation

Find your year-end resources below including: a webinar, year-end checklists and planning guide, W2 and
C h at Fe at ure 1099-MISC authorization forms

Year-End Landing Page (all forms, recording)
https://www.asuresoftware.com/year-end-2023-mm/
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https://www.asuresoftware.com/ebooks-and-guides/

eBooks

& Guides

Download one of Asure's free eBooks or guides by dicking on the thumbnail of the topic that
you're interested in learning more about.

[&] Asurs

HR ROADMAP 10 HR LAWS

WHY SMALL BUSINESSES SHOULD FOR GROWING EMPLOYERS
OFFER A 401(K) NOW YOUR BUSINESS MUST KNOW

LIRS,

- pordicalamlins _ AT EVERY STAGE i

HF pre 1 el Ot h, 50 LeilE

oy man raap lreem

10 BODr smpopaan withoa: chaze

Why Small Businesses Should Offer a
407(k) Mowy Every Stage

Li
1
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]
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for Growing Your Business at 10 HR Laws Employers Must Know

Inderstanding these 10 HR laws i= crucial for
Im this guidebook, we dig into an action plan for A= your business grows, adherence employers, in order to avaid severe
busineszes who want to overcome employes employment laws gets more complex and your consequences, including criminal prosecution.
recruitment challenges. The data reveals that strategies need o shift. Download this eBook Thaze laws encomoass areas like discrimination.
94% of employers that offer 401K plans =aid fior the blueprint for growing your business at minimum wage, workplace safety, and leave
retirement benefits help drive recruitment. We avery stage. There are specific Federal and

policizs. Compliance not only =nsures legal..
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Forms W
-2 are d
no uet
later than JanuaryOBﬁrg%l;yees
,2024.

A :
sure will begin shippi
ng

O
as January 8,%3;4(1)]( W2s as early

tas wi\h\'a\d

For Official Use only
OMEB No- 1545-0008
1 wages: U9
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EN
3 spcial secunity

-] Emplayer '\dent‘\(\cat'\an priner

ficare wage® and tip®

7ip cade
5 Whed!

address: and

[ Emp\c\*;ar‘s name,

“rawcrs R
amploysst at,

20 Lovait e

Local wages. e

7 Swte income tax

cam - wage 3
copy r SO sacuﬂw A nisty nd this & Wit
.3 to the gaocial Sacur Adrﬂin'\slr il photor i accept X
ot Cut, Fold, of gtaple Forms on This Pag®

46



_a] Asure

Box 1 > Wages, Tips, Other Compensation
o Reportable compensation / wages are subject to Federal Income Tax (FIT)

o May exclude pre-tax deductions such as Section 125 (cafeteria plan) Insurance
Premiums, 401k / 403b Contributions, etc

Box 2 > Federal Income Tax withheld

Box 3 > Social Security Wages

o Wages subject to Social Security Tax

o Does notinclude Tip Wages

o May exclude pre-tax deductions such as Section 125 (cafeteria plan) Insurance
Premiums, 401k / 403b Contributions, etc

o Include any wages for which you deferred withholding and payment of employee
social security tax

Box 7 > Social Security Wages
o Tip Wages subject to Social Security Tax
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Box 4 > Social Security Tax Withheld
o Note: Box 3 wages may be greater than box 1 wages since fewer items are exempt
from Social Security

Box 5 > Medicare Wages and Tips

o Wages subject to Medicare Tax

o May exclude pre-tax deductions such as Section 125 (cafeteria plan) Insurance
Premiums, 401k / 403b Contributions, etc

Box 6 > Medicare Tax Withheld
o Note: Box 5 wages may be greater that Box 1 wages since fewer items are exempt

from Medicare. Box 5 wages may be greater that Box 3 social security wages as
there is no limit for Medicare
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Box 10 > Dependent Care Benefit

o Total Dependent Care Benefit under Section 129

o If you feel data should display in this box but does not, please
contact your Payroll Specialist

Box 11 > Non-Qualified Plans pcemyr.“O" e

[ - iT1 :.l:mrls cnmpanesta
o Earnings from Non-Qualified Plans e (e x

accurate

Box 12 > These are items required to be reported to the IRS, and
may or may not have an impact on taxable wages

Box 12DD > Cost of Employer Sponsored Health Coverage. If you filed more than 250 W-2s
in the previous year, you are required to report all EE & ER costs associated with Medical
Health Care Insurance.

These items will be reported in Box 12 preceded by code “DD”. The amount report under
code DD is not taxable.

49



Asure Appendix: Explanation of W2 Boxes

- -
e e e L e s B

—

Form W-2 Reference Guide for Box 12 Codes

Uncollected social security or RRTA tax on tips Substantiated employee business expensea Y Deferrals under a section 409A nonqualified
reimbursements deferred compensation plan
Uncollected Medicare tax on tips (but not Uncollected social security or RRTA tax on Z Income under a nongualified deferred
Additional Medicare Tax) taxable cost of group-term life insurance over compensation plan that fails to satisty
$50,000 (former employees only) section 4094
Taxable cost of group-term life insurance over Uncollected Medicare tax on taxable cost of AA |Designated Roth contributions under a
$50,000 group-term life insurance over $50,000 (but not section 401 (k) plan
Additional Medicare Tax) (former employees
only)
Elective deferrals under a section 401(k) cash Excludable moving expense reimbursements BB Designated Roth contributions under a
or deferred arrangement plan (including a paid directly to members of the Armed Forces section 403(b) plan
SIMPLE 401(k) arrangament)
Elective deferrals under a section 403(b) salary MNontaxable combat pay DD |Costof employer-sponsored health
reduction agreament coverage
Elective deferrals under a saction 408(k)(5) Employer contributions to an Archer MSA EE |Designated Roth contributions under a
salary reduction SEP governmental section 457(b) plan
Elective deferrals and employer contributions Employee salary reduction contributions under | FF Pemmitted banefits under a qualified small
(including nonelective deferrals) to a section a section 408(p) SIMPLE plan employer health reimbursement
457(b) deferred compensation plan arrangemaent
Elective deferrals to a section 501(c)(18){D) Adoption benafits GG |Income from gualified equity grants under
tax-exempt organization plan section 83(i)
Montaxable sick pay Income from exercise of nonstatutory stock HH |Aggregate daferrals under saction B3(i)

option(s)

elections as of the close of the calendar year

20% axcise tax on excess golden parachute
payments

Employer confributions (including employee
contributions through a cafeteria plan) to an
employee's health savings account (HSA)

https://www.irs.gov/pub/irs-pdf/iw2w3.pdf

50
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Box 13 > Statutory Employee, Retirement Plan, 3 Party Sick Pay
o These boxes are checked depending on your company setup and information reported
o For more info please review the IRS Form W-2 instructions

Box 14 > Other
o Other amount is for information items that may be provided to the employee at the
employer’s discretion:
Union Dues, Uniform Allowance, Christmas Club etc...

Box 15> State
o State postal code abbreviation and employer’s Tax ID

Box 16> State Wages, Tips
o Wages subject to specific state income tax

Box 17 > State Income Tax
o Specific State Income Tax withheld

Box 18-20 >
Similar to Boxes 16&17 but for Loacal Wages and Tax, if applicable
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< end of presentation >
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