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Reduce the 

amount of paper 

that needs to be 

distributed to 

employees and 

then stored

Automate and 

streamline the 

signature process; 

provide the ability 

to easily monitor 

who has signed 

required 

documents

Ensure 

compliance with 

signature 

requirements for 

onboarding docs  

like handbooks, 

I-9 and W4 

Help companies 

more easily 

update policies 

and manage the 

signature process

Reduce employer 

liability by 

ensuring that 

employees 

acknowledge and 

sign off on policies

How E-Signature Benefits Your Payroll Clients



▪ E-Signatures can be used to 
sign important documents 
such as:

• Employee Handbook

• Onboarding forms like the W-
4 and I-9

• A Non-Disclosure Agreement

• Update to a company policy 
or issuance of a new policy
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Using E-Signatures



• Enhanced Document Management and E-Signature 

functionality is now available in Mid-Market HCM

• A new internal system setting “Use Enhanced 

Document Management and E-Signature” was 

created to enable the new Enhanced Document 

Management and Asure E-Signature

• By setting the new internal system setting to Yes 

– You agree to start using the Enhanced 

Document Management and Asure E-Signature

• By setting the new system setting to No – You 

will continue to use the legacy (existing 

Document Management functionalities)
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E-Signature Background



Two Options for 

Enhanced 

Document 

Management 

and

E-Signature

New and Improved

Legacy
Document 

Management

ENHANCED

Document Management

ENHANCED Document 
Management with 
Acknowledgment

ENHANCED 

Document Management

and E-Signature

• Free

• Native 
functionality 

(built into the 

Mid-Market 
HCM) 

• Default option 
for customers

• Requires the 

new system 
setting to be 

set to “No”

• Acknowledgm

ent of reading 

all documents 
during 

employee 
onboarding

• Free

• Bundled with Asure E-
Signature

• New and Improved 

Document Management
• Requires the new system 

setting to be set to “Yes”
• Admin can assign 

documents without E-

Signature to all company 
employees , specific 

Departments/Locations, 
and onboarding 

employees

• Managers can assign 
documents without E-

Signature to their 
employees and view 

uploaded documents

• Employees can upload 
and download documents

• Admin and Managers can 
download documents

• Free

• Bundled with Asure E-

Signature

• New and Improved 
Document Management 

with acknowledgment

• Requires the new system 

setting to be set to “Yes”

• Admin can assign 

documents with 
acknowledgment to all 

company employees , 

specific 

Departments/Locations, 

and onboarding employees

• Managers can assign 
documents with 

acknowledgment to their 

employees and view 

uploaded documents

• Employees can upload and 

download documents
• Admin and Managers can 

download documents

• Fees apply

• Enhanced Document Management 
and Asure E-Signature is a software 

that allows users to gather 

signatures on documents shared 
electronically.

• It requires the new system setting to 
be set to “Yes”.

• Customers can customize forms by 

adding multiple fields for signatures 
and additional custom fields on 

documents.
• Admin can assign documents with 

E-Signature to all company 

employees, specific Departments 
and/or Locations, and onboarding 

employees. They can also view 
documents e-signed by employees, 

download and edit E-Signature 

documents.
• Managers can assign documents 

with E-Signature to their employees 
and view documents uploaded by 

their employees and e-signed by 

their employees.
• Employees can e-sign documents 

and upload documents
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Feature
Legacy 

Document Management

New and Improved

Enhanced

Document Management

Enhanced 

Document Management

and E-Signature

Require e-signatures of onboarding employee & new hires

Require e-signatures of any or all  employees

Send a document during onboarding

Send a document with E-signature during onboarding

Send documents for E-signature any time during employee lifecycle

Manager to send document to their employees

Admin to send document to specific or all employees

Employee to E-sing documents

Require initials or signature on individual sections of a document

Build custom forms including signature with text and date entry fields, etc…

Cost FREE FREE
BASE + PER 

DOCUMENT FEE

New Features at a Glance



www.asuresoftware.com

New & Improved 
Document Management

The New and Improved Document Management option 

provides companies with a bundled option to:

•  Add company documents

•  Assign company documents to specific employees

•  Assign company documents to ALL employees

•  Assign company documents to a specific location and/or 

department

•  Assign/add documents to employees

•  Assign documents to onboarding employees

•  Employees can upload documents

•  Admins and Managers can download documents

https://www.asuresoftware.com/


www.asuresoftware.com12

E-Signature Features

E-Signature offers the same features the New and Improved Document 

Management and includes the Enhanced e-signature upgrade. 

The Enhanced e-signature upgrade provides an option for more 

complex employee acknowledgement needs. It also gives 

businesses a way to build custom forms that can then be embedded 

into documents. Companies can use the Enhanced e-Signature 

option to:

• Add custom fields to onboarding paperwork

• Create documents that require employees to sign on multiple 

pages

• Or create documents that require employees to initial or sign 

multiple sections

• Add additional fields besides signature, such as date signed, title, 

address, etc.

https://www.asuresoftware.com/


• Enhanced Document Management and E-

Signature can be enabled by setting the new 

internal system setting “Use Enhanced Document 

Management and E-Signature” to Yes. 

• A Salesforce case will have to be submitted to the 

Development/Product team asking for the internal 

system setting to be set to Yes. 
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Turning on Enhanced 
Document Management 
& E-Signature

ENABLE NEW 
FEATURES



E-Signature Demo



Onboarding UI Phase II
▪ Direct Deposit during on onboarding –When an error occurs in the Direct 

Deposit section of the onboarding process, display a clear and concise error 

message under the errored field.

▪ All the dropdown fields under EE Onboarding module will have the ability 

when you enter a letter, it filters the dropdown list with the items that start with 

the letter entered, ability to select it, and tab off the field to confirm the 

selection.

▪ Users will be able to navigate between onboarding steps freely. This means that 

they will be able to go back and forth between steps as needed

▪ Users should be able to resume their onboarding process from where they left 

off if they need to leave and come back later



Direct Deposit step



Drop Down fields – Easy user-friendly selection



Bounce between Onboarding steps and resume 
Onboarding from where you left off



GeoLocator



What is GeoLocation?

▪ An API call to lookup the address

▪ Based on the address lookup, the 

system will display the suggested 

locality and the selected locality



Implementing GeoLocation in the HCM Product

▪ Initiated every time there is an 

address change

▪ Redesign the Employee Tax Detail 

screen so all the employee's address 

and tax details reside under one 

screen.



New Tax Engine





Q & A



Thank You! 

2023 Asure Reseller Partner Conference
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